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Town of Cheswold 
Minutes of the Monthly Town Council Meeting 

Monday – July 11, 2016  
6:00 p.m. 

Cheswold Town Hall 
691 Main Street 

Cheswold, Delaware 19936 
 
 
 
 
 The following persons were in attendance:  

Mayor Bob Sine 
Vice Mayor Larence Kirby 

Secretary/Treasurer Theon Callender 
Councilperson Judy Johnson 

 
 
Excused:  Councilperson Donald Tinari 
 
Police Department:  Chief Christopher Workman   
 
Planning Commission:    
 
Town Employees:   
 
# of Visitors:   2 – Mr. & Mrs. Richard Ziegenhorn – Royal Service Corporation, Town of Cheswold 
 
 
Notice: 
Notice of this meeting has been made in accordance with the Delaware Open Meeting Act, by properly 
posting it on December 22, 2015, on the Town of Cheswold website at:  http://www.cheswold.delaware.gov.  
Copies of the agenda were posted outside the Cheswold Town Hall; in the local Post Office; at the Fox Pointe 
Management Office and on the Official Web Site for the Town of Cheswold, at 
http://www.cheswold.delaware.gov; and was filed with the Clerk of the Town of Cheswold on  
July 1,, 2016.    In addition, copies of the agenda were available for pick-up at the Town Hall. 
 
 
Meeting: 
The meeting was called to order by Mayor Sine, at 6:12 pm and was immediately followed by the Pledge of 
Allegiance and a Moment of Silence. 

http://www.cheswold.delaware.gov/
http://www.cheswold.delaware.gov/
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Monthly Town Council Meeting 
Monday, July 11, 2016 
 
 
 
Roll Call: 
The Mayor requested Secretary Callender to conduct a roll call of Council members and attendance was 
confirmed as noted above.  A quorum of members was presented to the Mayor and the meeting continued. 
 
 
Agenda Review: 
Mayor Sine requested the Council review the accuracy of the agenda and for a motion to accept as presented 
or to make changes and amendment requests as needed. 
 
A motion to accept the agenda as revised was made by Vice Mayor Kirby and seconded by Councilperson 
Johnson.   A roll call vote on the motion resulted in a unanimous vote to approve. 
 
Note:  Subsequent to the meeting, Secretary Callender corrected the agenda to reflect the correct dates, 
(as shown below), the minutes reviewed at the meeting. 

 
 

 
Review of Previous Month’s Minutes: 
Mayor Sine requested the Council to review the accuracy of the previous month’s minutes and for a motion 
to accept them as presented or to make changes and amendment requests as needed. 
 
The minutes to be reviewed were as follows: 

June 6, 2016 - Monthly Town Council Meeting  
June 21, 2016 - Monthly Town Council Workshop Cancelled  (No minutes) 

 
A motion to accept the Monthly Town Council minutes, as presented was made by Councilperson Johnson 
and Vice Mayor Kirby made a second to approve the motion. 
 
A roll call vote on the motion resulted in a unanimous vote to approve. 
 
 
Treasurer’s Report:  
The Mayor requested Council to make any necessary statements or to make a motion to approve the 
following Treasury Reports. 
 

a.  The Treasurer’s Reports for the Month of June, 2016 are as follows: 
 
                                               Monthly Cash Flow Comparisons 

TOWN of CHESWOLD June, 2016  
Cash Receipts   $  66,183.86 

Cash Disbursements   $  49,048.75 
Positive Monthly Cash Flow   $  17,135.11 

 
                                     

ADMINISTRATION June, 2016 
Cash Receipts   $  24,004.46 

Cash Disbursements   $  30,634.39 
Negative Monthly Cash Flow  ($    6,829.93)       
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Monthly Town Council Meeting 
Monday, July 11, 2016 
 
 
Treasurer’s Report “continued”:  
 

Monthly Cash Flow Comparisons 
POLICE DEPARTMENT June, 2016  

Cash Receipts    $    3,651.66 
Cash Disbursements    $  13,271.17 

Negative Monthly Cash Flow   ($    9,619.51) 
 

                                                             
PUBLIC WORKS June, 2016 

Cash Receipts    $   38,527.74 
Cash Disbursements    $     4,943.19 

Positive Monthly Cash Flow    $   33,584.55 
       

 
 

b.   End of Fiscal Year 2015-2016 
 

TOWN of CHESWOLD Revenue Expense Balance 
Administration   $  250,999.58  $ 222,154.35   $   28,845.23 

Police Department   $     56,286.65  $  183,310.15 ( $ 130,021.50) 
 Public Works   $   171,712.13  $     52,959.74   $  118,812.39 

TOTAL   $  479,060.36  $  461,42424   $     17,636.12 
       

 
 
c.   The Treasurer’s Report, (Account Balances), for the Month of June, 2016 is as follows: 
 

As of: June, 2016 
Capital Account $      7,612.51 

Cheswold Pride Day Account $      3,859.77 
Eide Grant Fund Account $      2,855.70 

Fire Company Account $     15,212.16 
General Fund Account $     87,763.63 

Land Use Applicant’s Account $     33,121.92 
Litigation Account $     18,462.26 

Municipal Street Aid Account $     33,306.12 
Salle Grant Fund Account $       1,842.56 

 
  
A motion to approve the Treasurers Report was made by Councilperson Johnson.  Vice Mayor Kirby made a 
second to the motion and a roll call vote on the motion resulted in a unanimous vote to approve. 
 
 
 

d.   Requisitions –  
Requisition #   Department     Vendor    Item                   Amount          To Be Paid By 
R6-00127           Police Dept.        Div of Comm.         Annual Comm. Contract        $1,000.00         Police Dept 
R7-00002          Administration  Stapales                   Computer/Keyborad              $   679.97         Administration 
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Monthly Town Council Meeting 
Monday, July 11, 2016 
 
 
Treasurer’s Report “continued”:  
 

e.   Proposed Purchases - 
P.O. #                Department            Vendor    Item                   Amount          To Be Paid By 
16-00419         Administration        Bits n Bytes         New Server/Labor                $6,765.00         Adminstration 
 
A motion to approve the Requisitions and Purchase Order, as submitted,  was made by Councilperson 
Johnson.  Vice Mayor Kirby made a second to the motion and a roll call vote on the motion resulted in a 
unanimous vote to approve. 
 

 
f.  Review and Vote on Final Fiscal Year 2016 - 2017 Budget 

 

2016 – 2017 
BUDGET SUMMARY 

Revised for Council Review 
- Final Review by Secretary/Treasurer – 6/30/2016 

OFFICIALLY APPROVED BY UNANIMOUS COUNCIL VOTE:  July 11, 2015 
 

 
ANTICIPATED REVENUE: 
 
 Cash Carry-Over 2015 – 2016 (Confirmed)    $   87,770        
       
 General Fund        $ 327,649 
 
 Police Department       $   92,400 
 

Public Works          $   58,500 
 
 Capital Account – Cash Carry Over (Confirmed)                 $    7,613 
 
 Cheswold Pride Day Account Cash Carry Over (Confirmed)   $    3,860   
 
            Municipal Street Aid Fund (Carry-Over + Confirmed)                                $  44.306 
        TOTAL $622,098   
ANTICIPATED EXPENSE: 
 
 General Fund*          $ 381,765 
 
 Police Department       $ 189,880 
 
 Public Works        $   17,350 
 
 Capital          $            0 
 
 Cheswold Pride Day       $            0 
 
            Municipal Street Aid        $   10,000 
        TOTAL $ 589,445 
 
                 DIFFERENCE     $  32,653    

*Includes Ryan Loan Payment to M&T Bank of $32,200 and Vann Litigation Payment of $30,000 
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Monthly Town Council Meeting 
Monday, July 11, 2016 

 
 
 

Treasurer’s Report “continued”:  
 
f.  Review and Vote on Final Fiscal Year 2016 - 2017 Budget 

 
 

 
Tax Collector’s Report 

a. Month of June, 2016 
 

TAX REPORT: FISCAL YEAR 2015 – 2016 
 
Total Amount Billed:  $132,579.60 
                                               Payments as of: 
             Current Year: Past Due Paid:    

07/31/2015 $29,173.43 $5,595.97 
08/31/2015 $76,996.58 $   403.87 
09/30/2015 $22,408.34 $   280.82 
10/31/2015 $  2,568.39 $     30.96 
11/30/2015 $  1,432.86 $   446.88 
12/31/2015 $          0.00 $1,386.28 
01/31/2016 $          0.00 $1,408.00 
02/29/2016 $          0.00 $1,018.66 
03/31/2016 $          0.00 $    382.07 
04/30/2016 $          0.00 $    500.89 
05/31/2016 $          0.00 $         0.00 
06/30/2016 $          0.00 $   4,352.53 

 
The Tax Report was accepted by the Mayor and Council as presented. 
 
 
 
Police Department Report – Chief Christopher Workman 
Chief Workman delivered the following report to the Mayor and Council prior to the meeting, for review: 
 

• MEMORIALS 
o Former Police Commissioner and Mayor George “Bob” Pugh 

The Department and the Town extended their sincere grief and surprise at the passing of former 
Police Commissioner and Mayor Bob Pugh to his wife and family. 
 

o Dallas Police Department 
The Officers and the Staff of the Town offer our thoughts and prayers to the fallen and injured 
officers of the Dallas Police Department in the wake of the incident on July 7, 2016. 
 

 
• CHECKPOINT STRIKE FORCE 

PFC Susan Kline will be participating in the Office of Highway Safety Checkpoint Strike Force from 
July through December. 
 

• Excess Property Sale  
The Department received $9,500 from the sale of excess assets. 
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Monthly Town Council Meeting 
Monday, July 11, 2016 
 
 
 
Police Department Report – “continued” 

 
• GRANT 

The Department is currently working on projects for the next cycle of grants for the 2016-2017 fiscal 
year.  In preparation for new evidence and digital evidence requirements, we are looking into  adding 
a server system to handle the amount of digital evidence now required in police work. 
 

• TRAFFIC SUMMONS 
Officers issued 242 traffic summons during the month of June. 
 

• MONTHLY ACTIVITY REPORT 
               Officers responded to or completed reports for 111 incidents for the month of June.  Seven, (7), 
 incidents were handled by  other agencies. 
 

• MONTHLY INCIDENT REPORT – June, 2016 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The Police Department Report was accepted as presented. 
 

911 Disconnects = 4 Found Property = 1 Relay = 0 
Accidents-H/R = 0 Fraud = 0 Repossessions = 0 
Accidents-PD = 1 Fugitives = 11 Resisting Arrest = 0 
Accidents PI=1 Harassment = 1 Robberies = 0 
AED/CPR = 0 Lock Jock = 0 Sex Crimes = 0 
Alarms = 4 Lost Property = 0 Shoplifting = 0 
Alcohol Violations = 1 Lost/Stolen Tag = 0 Shots Fired = 0 
Animal Complaints = 0 Loud Party = 2 Solicitation = 0 
Assaults = 1 Medical Transport = 0 Stolen Vehicle = 0 
Assigned in Error = 0 Megan’s Law = 1 Suspicious Noise = 0 
Assist Other Agencies = 15 Mental Patient = 0 Suspicious Person/s = 2 
BOLO = 1 Misc. Investigation = 0 Suspicious Vehicle/s = 1 
Burglary = 1 Missing Person = 0 Terroristic Threat/s =0 
Burning = 0 Noise Complaint = 0 Thefts = 1 
Check on Welfare = 0 Offensive Touching = 0 Traffic Hazards = 2 
Civil Dispute = 0 Open Burning = 0 Traffic Hazard/Service = 1 
Court Violation = 0 Open Door/Window = 0 Traffic Violations = 34 
Criminal Impersonation = 0 Ordinance Violation = 0 Trespass = 1 
Criminal Mischief = 1 Overdose = 0 Unassigned = 5 
Curfew = 0 Parking Violation = 0 Unfounded = 1 
Custody Dispute = 0 Pay Job/Special Duty = 0 Vehicle/s – Abandoned = 0 
Death Investigation = 0 Pedestrian Stop = 0 Vehicle/s – Disabled = 1 
Disorderly = 3 PFA Service = 0 Vehicle/s – Recovered =0 
Domestics = 2 PFA Violation = 0 Vehicle/Unauthzd Use = 0 
Drugs = 4 Property Checks = 3 Warrant Service = 1 
DUI = 0 Psychiatric Incident = 2 Weapon – Gun = 0 
Dumping = 1 Public Assistance = 6 Welfare Check = 2 
Endanger Welfare = 0 Pursuit = 0  
Fight = 0 Rape = 0  
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Monthly Town Council Meeting 
Monday, July 11, 2016 
 
 
 
Public Works Report – Secretary/Treasurer Sam Callender 

a. Status Report – The following report was not presented at the meeting due to the resignation of 
the Code Enforcement Officer/Building Inspector 

                   BUSINESS 
                                      PERMITS                 NEW                     CLOSED            LICENSES            BUILDING 
                                        ISSUED           VIOLATIONS         VIOLATIONS         ISSUED          INSPECTIONS 
June, 2016                       14                            4                               4                            4                          13 

 
b.  41 New Street – the demolition contractor , Gateway Construction, has obtained their Business 

License.  They have also applied for a demolition permit, which is contingent upon the receipt of 
an asbestos report and the remittance of current taxes due. 

 
c. 33 New Street – Sunnyfield Construction obtained the Business License and Demolition permit 

associated with completing the removal of this property.  Work was in progress, and completion 
of the removal of concrete was all left to be done at the time of this meeting.    

 
d. 215 Commerce Street – Property owner has obtained Business License and associated re-

modeling permit to replace siding on the building.   Any changes in the interior structure of the 
building will require an additional permit.   Subsequent to the meeting, Chief Workman informed 
Code Enforcement Officer Van Orden and Town Administrator Callender that the property owner 
was using tenants to complete the insulation and siding.   As there are no construction unions in 
Delaware, the owner may acquire assistance from anyone.   However, our Building Inspector 
Dave Naples will not approve the work if it’s not up to building standards. 

 
e. 142 Boggs Run – is missing siding and has a damaged garage door as the result of a prior fire.   

The mortgage company has agreed to repair the issues within the next 30 days. 
 
f. 237 Fulton Street – Kent County has requested, and we have agreed, to withhold the issuance of 

a Certificate of Occupancy, until such time as the property owner satisfies the aid to construction 
debt owed to Kent County sewer.   Our actions are permissible as part of a documented and 
recorded Memorandum of Understanding between the Town and Kent County. 
 

g.  Community Assistance Visit Flood-Plain Management – DNREC  
An excellent job was done by Code Enforcement Mike Van Orden, who freely accepted 
responsibilities as the Town of Cheswold Flood-plain Manager.    As a result of his review and 
discussions with the DNREC representative, the Town passed the review with flying colors. 
 
 

Planning Commission Report: 
a.  Revision of Signs, Article 13 of the Land Use Ordinance – continues to be in progress.    

 
b. Leyland Village – Nothing to Report 

 
c. Sentinel Storage – Nothing to Report 

 
d. Nobles Pond Phase 1 and 2  - Per Tom Wilkes, Town Engineer,  this is a Revised Subdivision  

Plan.  With the addition of this new lot, the subdivision plan needs to change to account for 
this lot and adjust the open space area calculations, lot coverage, density, etc. and, the Record 
Plan will need to be revised to account for this. 
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Monthly Town Council Meeting 
Monday, July 11, 2016 

 
 
 

Planning Commission Report: “continued” 
e. McGinnis Green, (Cheswold Village) - Motions were made at the June Planning Commission 

meeting to advise Council  to approve applications contingent upon the applicant providing the Town  
Engineer with requested information. 

 
 
 
Old Business: 

a. Continued Review of Ordinance 05-04-15-009 Residential Rental Property Registration and 
Permitting – final revisions pending completion by Ms. Callender prior to forwarding to  
Mr. Max Walton, Town Attorney for review, direction and suggestions for change if required. 

 
b.  Status of Pending Projects: 

 
1.  “Welcome to Cheswold” Pamphlet – Pamphlet is complete.   Copies made and delivered to 

Nobles Pond,  and Ryan Homes and they also available at Town Hall. 
 

2. Town Wide Flea Market – NOTHING NEW TO REPORT 
 

3. Town Hall Parking Lot – We received a DelDOT e-mail on July 7, 2016.   Our project has been 
assigned a tracking number of 4-03-04600-01-7800-00001, which is the map ID for our lot.  The 
project is being handled by Jonathan Moore, (jonathan.moore@state.de.us; 302-760-2145).  He 
indicated that he will verify the quality of the project submission and determine if it will be 
accepted for Semi-Final Entrance Plan Review and that process should be accomplished by 
 July 12, 2016, at which time Town Engineer Tom Wilkes will be notified of the project status. 

 
On July 8, 2016, we were notified that our project was accepted for Semi-Final Entrance Plan 
Review and promised a status response by August 16, 2016.   The Plan will be reviewed by eleven, 
(11), persons from DelDOT. 
 
 
 
 

New Business: 
 

a. PDM Grant for Generator – We were not approved for the grant, but the application will be placed 
on hold for HMGP grant funding, which should become available by the end of July or early August. 
 

b. Monthly Town Council Workshop Meeting – It was agreed by Council to cancel the Workshop 
meeting for June, 2016, unless an emergency required the scheduling of the meeting. 
 
 
 

Community Comments  
Mr. Richard Zigenhorn, former Councilperson appreciated the Council and the Police Department for the 
service being provided to the Town.   He stated that he attended the meeting to express his concern over the 
deteriorating condition of New Street, but was pleased to see that demolition had already begun on the 
street.   He also stated that he would like to assist in changing Old Town back to its previous historical 
condition. 

mailto:jonathan.moore@state.de.us
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Monthly Town Council Meeting 
Monday, July 11, 2016 
 
 
 
 
Councilperson Comments: 
 

• Vice-Mayor Larence Kirby – Attended Family and Friends Day hosted by Central Baptist Church 
and represented the Town.   The Church was very appreciative of having a representative from the 
Town and Mr. Kirby and his daughter, enjoyed the day. 
 

• Secretary/Treasurer Theon Callender – Thanked the Police Department for their service to the 
Town and the sacrifices that they make to make us safer.   She also thanked Mr. Kirby for 
volunteering and representing the Town at the Central Baptist Church event. 
 

• Councilperson Judith Johnson – Provided a second to the comments of Ms. Callender and 
additionally stated that she definitely feels safer in Town and especially at night. 
 

• Councilperson Donald F. Tinari – Not in Attendance 
 
 
 

MAYOR’S COMMENTS: 
Mayor Bob Sine’s – Nothing to Report  
 
 
 
 
Motion to Adjourn  
A motion was made by Councilperson Callender, seconded by Councilperson Johnson to adjourn at 7:07 p.m. 
A roll call vote on the motion resulted in a unanimous vote to approve.  The meeting adjourned immediately 
thereafter. 
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